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1. Ha3sna4enue u 06.]1aCTh NPUMEHEHHUS
B noxymeHTe H3M0XKeH MOPANOK pa3pabOTKM JODKHOCTHOH HMHCTPYKLMH.

Hacrosiuid IoKyMeHT

NpeaHa3Ha4yeH AJs JIUL, 3aHUMAaroLuXCs pa3pa6on<0171 u

aKTyalu3aluei JOKHOCTHBIX YIHCprKLlHﬁ.

2. TepmMuHBI, ONIpeJeeH s, COKPAeHHs
TEpMﬂHbl H onmpeaeIeHus

JokHOCTHAS OpraHU3alHOHHO-PACTIOPSAUTEBHBI JIOKYMEHT,

HHCTPYKIHS colepKalluif KOHKPeTHBIH IepedyeHb JOIDKHOCTHBIX
00513aHHOCTEH, ero NpaB ¥ Mep OTBETCTBEHHOCTH, a TaKKe
KBaTU(HUKAIMOHHBIE TpPeOOBaHMs, IPEABABISEMblE K
3aHHMAaeMOH JOIDKHOCTH

OpranuzsanuoHHasi | JIOKYMEHT, CXeMaTH4YeCKH OTPAKAIOIMH COCTaB M

CTPYKTypa HEpapXHIo MOJpa3Je/iecHuii yHUBEPCHTETa

CrpykTypHOe obuIHaNEHO BBIIENEHHBI  Opras yIIpaBIIeHus,

noapasjejienne SBJISFOIIMICS YaCTBIO YHHBEPCHTETA C CAMOCTOSTEBHBIMU

byHKIHAMHE, 3a1a9aMU

TpynoBoii gorosop

MMCbMEHHOE  COIJIalleHHe MeXay pabOTHUKOM |
paboToznareneM, B COOTBETCTBHH C KOTOPBIM pPabGOTHHK
00s3yeTcss JMYHO BBINOJIHATE OMNpEAENeHHYI0 paboTy
(TpyaoByl0 (yHKIHIO), cOOMIOAATh NMpaBHia TPYIOBOIO
pacropsiika, a pafortonareib 00s3yeTcsi IPEIOCTaBUTh
paGoTHUKYy paboTy 1o OOYCIOBIEHHOH TpPYHOBOW
(byHKIMH, 00eCIeunTh yCIOBUS TPYAa, IPEeAyCMOTPEHHBIE
TpynoBeiM  kozmekcom PK, 3akoHamMMm ¥ HHBIMH
HOPMaTHBHBIMM TPaBOBbIMHM aKTaMH PK, KoiieKTHBHBIM
JIOTOBOPOM, aKTaMH paboTojatess, CBOEBPEMEHHO U B
TMOJIHOM pa3Mepe BbIILUIAYMBAThH PabOTHHKY 3apaGoTHYIO

miary

IITaTHoe OpraHM3alMOHHO-PACTIOPSAIUTEeTbHBIH JIOKYMEHT,

pacnucanue OTIPEIENIAIOIMN CTPYKTYPY, IUTaTHBIA COCTaB U IITATHYIO
YHCIEHHOCTh OPraHU3alluy B COOTBETCTBHH C YCTaBOM

PaGoTHuk (usHUecKoe IUIO, COCTOsIIEe B TPYAOBBIX OTHOLICHHUSIX C
paboTonareieM M HENOCPEJCTBEHHO  BBINOJHSIOLIEE
paloTy 10 TPyZI0BOMY JOTOBOPY

JokymeHT UH(OPMALKs ¥ HOCHTENb, Ha KOTOPOM OHA COLEPIKUTCS

Coxpaumenusi:

U JIOJKHOCTHBIE MHCTPYKLIMH;

ACP JlenapTaMeHT CTPaTerHyeckoro pa3BUTHS

AvIT JIenapTaMeHT yNpaBleHUsl IEPCOHAIOM

KYK Kaparanauuckuii ynusepcutet KaznorpeGeorosa
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n T0JIOKEHHE O MOJpa3eeHHU
TA TPYJAOBOM J0r0BOp

3. OTBeTCTBEHHOCTH

3a paspaGoTKy, MNpPOBEPKY COJAEPIKAHHS, OpraHM3aLMIO YTBEpKICHUS,
BHeceHue u3MeHeHu# B [IU oTBeTcTBeHHBIM siBsieTcst aAupekrop VI

3a 03HAaKOMJICHHE COTPYIAHHKa C JODKHOCTHOM HMHCTpYKIMEH HecyT
otBeTcTBeHHOCTh  Jlupektop JIVII M  HENOCPeICTBEHHBIM pPYKOBOAHMTE]D
COTpY/IHHKA.

Peructpanus, pasMHOKEHHE, pacChilka M XPaHEHHE JOJDKHOCTHBIX
MHCTPYKLHH ocyllecTBiseTcs corpyannkamu JIYIT.

4. Tpebopanusi K 0(pOPMJIEHHIO J0KHOCTHOH HHCTPYKIHH.

4.1 Ha xaxaoM JucTe HDODKHOCTHOW HHCTPYKLIMM pa3sMellaeTcs BepXHUH
KOJIOHTUTYI ¢ 5MOJIeMOii yHUBEPCUTETa, BBITIOJHEHHBIH 8 mpudTOM:

JIOMmKHOCTHAA HHCTPYKUMA Bepcus 5
JoueHT Kadeapsi 2021
KVK-I1I1-35-/14-03-2021 Crpanuua 3 u3 9

4.2 B mpaBoM yIiy THTYJBHOIO JIMCTa PAcroiaraercs pe3oliolus peKTopa
YHHUBEPCHUTETA.

4.3 Texcrosas yacte I Bemonnsiercs mpuprom Times New Roman,
pa3mep 14.

4.4 B cTpyKType [OJKHOCTHOM MHCTPYKIMH JOJKHBI OBITh cOanmaHCHPOBaHbI
OCHOBHbIE 0053aHHOCTH, TIPaBa, OTBETCTBEHHOCTh 0 KaXKI0H J0JKHOCTH, TO €CTh
cobmoieHHe  NPHHLMINA COOTBETCTBMS  OOS3aHHOCTEH  IMONHOMOYMAM MU
OTBETCTBEHHOCTH.

4.5 Yxa3piBaeTcs JODKHOCTh U HAMMEHOBaHHE CTPYKTYPHOTO MOApa3eNeHus
(Ilpunoxenwue 1).

4.6 YkasbiBaercsi uaeHTUGUKauoHHbI Homep: KYK-ITIT-_ -JTUA-_ - 202_ .
JlanHb1i HOMep npucBauBaercs aupexTopom JVII.

4.7 Haumenopauus nomksocrei IINIC u corpym-ml(on YHHMBEpCHTETa
JIOJDKHBI COOTBETCTBOBaTh «KBanuduKalMOHHBIM XapaKTePHCTHKAM JIOJKHOCTEH
Hay4HO-IIelarOTHYeCKUX PabOTHUKOB OPraHM3al|il BBICIIEro U MOCIEBY30BCKOrO
obpazoBanus» - KOVK-T1-120-2019. [lns ykasaHus HauMEHOBaHUsS JOJDKHOCTH,
KOTOpas He BXOIAT B yKa3aHHbIH Bbime JaokymeHT (KDVK-T1-120-2019),
HEe0oOX0MMO CChIIAThCs HA COOTBETCTBYIOIIMI HOPMATHBHBIH JOKYMEHT.

4.8 Jlo/mKxHOCTHAS MHCTPYKIHS 0JDKHA COCTOSTh U3 Pa3aeNioB:

1. O6mme nonoskeHus

11. JIosKHOCTHBIE 00SI3aHHOCTH

III. TpaBa

IV. OTBeTcTBEHHOCTH
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4.9 B copepkannu pasziena «O0uue mo/10eHHs I0KHO YKa3bIBaThOs:

Kareropm{ JOJDKHOCTH

omnpejensercss B COOTBETCTBUM €
«KBannUKaMOHHBIMUA  XapaKTepuc-
THKaMH JIOIDKHOCTEH Hay4HO-
TeJarornYecKux paGOTHHKOB
opraHu3aLuit BBICIIIErO "
I0C/IeBY30BCKOTO  00pasoBaHus» -
KDVK-I1-120-2019. [Ina yxa3aHus
HanMEHOBaHHUS JI0JUKHOCTH, KOTOpas He
BXOIST B YKa3aHHbIH BbIIIEe JTOKYyMEHT,

HeOsXOILMMO CChblIaThCsA Ha
COOTBETCTBYIOIINH HOPMAaTHBHBII
JIOKyMEHT

HOpH}IOK Ha3Ha4CHUs u
0OCBOOOXKIEHHUS OT JODKHOCTH

Ha OCHOBaHUM 3asBICHHA paﬁorﬂnxa,
TIPEACTABJICHHUS U IIPHKa3a peKTopa

KBanupukauoHHsle TpeboBaHus

npexbsiBisieMble K paGOTHHKY B
COOTBETCTBMH C  3aHHMaeMoil UM
KOHKDPETHOM JI0OJDKHOCTBIO

OcHOBOTONArAIOIIHE Ha OCHOBaHHM KOTOPBIX COTPYIAHHK
OpraHU3alHOHHO-TIPABOBbIE OCyILIeCTBIIsIET CIIyKeGHYI0
JOKYMEHTBI NEeATeNBHOCTE W peanusyeT  CBOM
IOJIHOMOYHS

HawmeHOBaHHe  JOJDKHOCTHBIX | yKa3bIBaeTcs KoMy paboTHUK
L, KOTOPBIM JIOJDKEH | HETOCPEICTBEHHO MO{UMHACTCS
MOAYHHATBCS PAGOTHUK

IMepeuenn CTPYKTYPHBIX | yKa3bIBaeTCst KOHKPETHO KaKue

nozipasaeneHuii, kapeap u (Min)
OTHENBHBIX JO/DKHOCTHBIX JIHII,
HEMOCPe/ICTBEHHO TOXYHHEHHBIX
JIaHHOMY JI0JIKHOCTHOMY JIHILY TI0
pabote

JOJKHOCTH pa60'mm(on TIOAYUHEHbI
JaHHOMY JIMILY

Ilepeuens  moppasieneHui  u
JIOJDKHOCTHBIX JIHL, C KOTOPBIMH
B3aUMOJIEHCTByeT JlaHHO®
JIOJDKHOCTHO® MO o
OIpe/ieIeHHOMY KPYTY BOIIPOCOB,
B PaMKax ero KOMIeTeHI it

yKa3blBaeTCsi ¢ KaKMMH KOHKPETHO
CTPYKTYPHBIMH  TOApa3fie/leHusMH K
JIOIDKHOCTHBIMH ~ JTHIIaMH  PaGOTHHUK
B3aUMOJIEiCTBYeT M KaKuM
BOIpOCaM

no

Tlopsinok 3aMelleHus COTPYAHHKA
M HCTIONHEHMs  JOJDKHOCTHBIX
00s3aHHOCTEH B Cilydae ero
BPEMEHHOI'0 OTCYTCTBHSI.

YKa3bIBaeTCs Ha OCHOBAaHWU KaKoro
JIOKyMEHTa | KeM Ha3zHavaeTcst
HCTIOJHAIONIMI 0053aHHOCTH
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B pasgene MoryT ObiThb BKIOYEHBI ApYyrue TpeGOBaHHs M TIOJOXEHHS,
KOHKDETH3UPYIOIHe W YTOYHSIONME  CTaTyc paboTHMKa M YCJIOBHA €ro
JIeATeIbHOCTH.

4.10 B cozmepxanuu pasziena «/Lo/zKHOCTHBIE 00SI3aHHOCTH» yKa3bIBAIOTCS
00s13aHHOCTH pabOTHHKA C y4eTOM 3aja4 U QYHKIHUH KOHKPETHOTO CTPYKTYPHOIO
noipasaeneHus, Kadeapsl ¢ MOAPOGHBIM H3JI0KEHHEM OCHOBHBIX HAmNpaBJeHHM
€ro ciy)KeOHO! NesTeTbHOCTH.

4.11 B pasnene «IIpaBa» 10keH GbITh OTpakeH NepedeHb NpaB pabOTHHKA,
OIIpe/ieIeHHbIX 3aKOHOJATebCTBOM H BHYTPEHHHMH JOKYMEHTaMM: YCTaBOM
yHHBepcuTera, IlpaBHiaMH BHYTPEHHEro TPYIOBOTO pacrlopsika M ApYTHMH
JIOKYMEHTaMH.

PabGoTHUK HMeeT NpaBo:

- 3HAKOMHUTBCS C TIPOEKTaMH peIleHHil 10 YHHBEPCHTETY (CTPYKTYPHOMY
[O/pa3eNeHnI0), KaCaloMUMUCS NeSTeIbHOCTH CTPYKTYPHOTO MOJpas/ieNieHus, B
KOTOPOM OH BBITIOJIHSIET CBOM 00S3aHHOCTH, HJIM Y4aCTKa BBIOIHAEMOH paGoTh;

- y4acTBOBaTh B OOCYJKIEHMH BOIPOCOB OTHOCHTEIBHO HCHOIHAEMbIX WM
o06s3aHHOCTEI;

- BHOCHTb HA PAacCMOTPEHHE PYKOBOAWTENS YHHBEPCHTETa/CTPYKTYPHOTO
NoJIpa3/ieieH s, NPEAI0KEHHUS 110 YIIyUIIEHHIO IeSTebHOCTH YHUBEPCHTETA,

- Ha NOBBIIIEHNHe KBaTU(HUKALIMH, POCT Kapbephl;

- Ha CBOOOIHBIN BBIOOD MPOBEICHHS HAYYHbIX HCCIIeI0BAHMH;

- Ha y4acTHe B MPo(eCCHOHANBHBIX aCCOLMALMAX M APYTUX OOIIECTBEHHBIX
OpraHM3aLusAX, He 3arpelleHHbIX 3aKoHoAaTebcTBOM PK.

4.12 JIo/mKHOCTHBIE MHCTPYKLUM PYKOBOAMTENEH Mozpas/iesieHui B JaHHOM
pasziene MOTYT Takike ObITh JAOTMOJHEHBI MyHKTaMHU CIIEYIOIIEro COAePKaHMUs:

- IeiiCTBOBATh OT UMEHH CTPYKTYPHOTO NOJpa3/ie/leHus ¥ MpPeJICTaBIATh ero
HHTEPEChl NpPH B3aWMOAEHCTBHH C MHBIMH CTPYKTYPHBIMH MOJpa3JeieHUsMH
YHUBEpCHTETa B TMpelenax CBOei KoMreTeHUMH (yKa3aTh KOHKpETHbIE
CTPYKTYPHBI€ [OJIpa3/ie/ieHHs);

- BHOCHTb HAa pAacCMOTPEHHE peKTopa MpeACTABICHHs O Ha3HAYeHHH,
nepeMeleHnH, U YBOJbHEHWH PabOTHMKOB BO3IIIABIAEMOr0 MM CTPYKTYPHOrO
MOJpa3/ie/ieHnsi, a TakKe MPeIoKeHns 00 UX MOOIIPEHHH MM O HANOXEHHH Ha
HHUX B3bICKaHHUS,

- TNpUHMMAaTh y4acTHe B pa3paboTKe JOKYMEHTOB YHHBEPCHUTETa.

4.13 TlpaBa KOHKDETH3HPYIOTCS C Y4YeTOM CIEUH(GUKM BbINOJIHAEMbIX
podeccopCKO-Npeno aBaTelbcKiM COCTABOM HJIM COTPYAHHKAMM JTOJDKHOCTHBIX
obs3aHHOCTEH.

4.14 B conepxannn pasjena «OTBeTCTBEHHOCTB» OTpaXKaeTcs Mepa
OTBETCTBEHHOCTH pabOTHHKa 3a HEeCOOMIOJeHHe CBOMX  JODKHOCTHBIX
obs3aHHOCTEH, a Takke TpeOOBaHUI 3aKOHOIATEILCTBA.

4.15 B IODKHOCTHOM MHCTPYKLMH TIPH CCBUIKE HA JOKYMEHT, B COOTBETCTBHH
C KOTOpBIM OHa pa3paboTaHa, yKa3blBaeTCsi HaHMEHOBaHHME, HOMEp M Jara
JOKyMEHTa.
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4.16 JIoIOKHOCTHAS. MHCTPYKLMS JOJDKHA GBITH MOJIHCaHa Pa3paboTINKOM U
cornacosana ¢ aupexropamu JIVIT u JICP.

4.17 B KOHIUE JODKHOCTHON MHCTPYKLUHH HEOOXOOMMO cleaTh OTMETKY 00
O3HAKOMIIEHHM C JO/DKHOCTHOW MHCTpykume#t. TpeGoBaHusi JOMKHOCTHON
MHCTPYKLUH SIBISIOTCS 0053aTeIbHBIMU [T pabOTHUKA C MOMEHTa 03HAKOMJICHHS
¢ MHCTPYKLME# MOJ PaciucKy M 10 MepeMelleHHs Ha APYTyko JOKHOCTh HIIH
YBOJIBHEHHS.

5. Pacebliika U XpaHeHHe

Opwurunan «Ilopsiaka pa3paboTKu JOMKHOCTHOW WHCTPYKLMH» XPaHUTCS B
JICP, xonuu paccsuiatoresi B JIVII, pa3paboT4ukam A0DKHOCTHBIX HHCTPYKIMH.

PaspaboTumku:

I'napusiit cieunanuct JICP @/ JI.T. BanmarambetoBa

JHupexrop JYIT r // IO.H. Epemun
CornacoBaHo: e
JHupexrop JICP C.b. I'nasynoBa
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Ipunoxenue 1

YrBepxaaw

Pextop Kaparanaunckoro
yuusepcutera Kasnorpe6corosa
[1.3.H., npodeccop

E.B AiimaramGeToB

L 2021

JIO/IKHOCTHASI HHCTPYKIHS
HauMeHOBaHHE TOKHOCTH
HaumeHoOBaH#e CTPYKTYPHOTO TOZIpa3/ieNeHus
KVYK-II- ...-H- ... -202_

1. O6mue NoJI0KEHHS

KaTCl"OpHSl JIOJDKHOCTH

2. | Tlopsinok Ha3Ha4YeHUs W OCBOOOKACHHS
OT JIOJDKHOCTH

3. | KBamduxanuonusie TpeGoBanus
OCHOBOOJIArAIOIHE OPraHA3aLHOHHO-
TPaBOBBIE JIOKYMEHTBI

5. | HanmeHoBaume O/KHOCTHBIX —JIHII,
KOTOPBIM JIOJIKEH TIOTYHHATBCS
paboTHHK

6. | Ilepeyenn CTPYKTYPHBIX
noxpassienenuit, kabexp u  (Mim)
OT/ICIIBHBIX JIOJDKHOCTHBIX JIHIL,
HEMOCPE/ICTBEHHO MOX4MHEHHBIX
JIAHHOMY ~ JIOJUKHOCTHOMY ~ JIHILY — TIO
pabotre

7. | Hepeuens To/pa3sieIeHui "
JIOJDKHOCTHBIX ~ JIMI, C  KOTOPBIMH )
B3aMMOJICHCTBYET JlaHHOE
JIOJKHOCTHOE JIHLIO MO ONpPEIEICHHOMY
Kpyry BONIPOCOB, B paMKax €ro
KOMIETCHIMH

8. | Ilopamox 3amemeHuss COTpYJIHHKA H
HCTOIHEHHS JIOJDKHOCTHBIX

oGsa3anHOCTEH B
BPEMEHHOTO OTCYTCTBHSL.

ciydae ero

I1. {o12kHOCTHBIE 00SI3aHHOCTH
1.
2.
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I11. IpaBa
1.
2.

IV. OrBeTcTBeHHOCTD.
13
2

JloIKHOCTHAs MHCTPYKLMsl pa3paboTaHa B COOTBETCTBHH ¢ Ilopsiikom
Pa3paboTKH JTOKHOCTHON HHCTpyKuuu - KVK-ITP/1-02-2021

PaspaboTumnk:

JloIKHOCTE TOATHCH ®.1.0.
CornacoBaHo:

Jupextop JIVII MOIITHCH D.1.0.

Jupekrop JICP MOATUCH ®.N.0.





